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USING BERYLL-ART - FIRST STEPS

You would like to start to work with BERYLL-ART as quickly as possible. This quick guide will help you with the first steps. Let's create a
few datasets in all main modules, so you may quickly make yourself familiar with the application.

We first show how the program works and where you'll find the most important features and buttons.

We limit ourselves consciously of the important fields, functions and buttons. With the knowledge you gain in this exercise, you can
use the database well and build an inventory of your collection.

If you later want to enhance the standard of your inventory, you will find all other points and opportunities in the visually designed

manual.

Beryl-ART opens always on the Info page in the module work.

e A\
. ; N
2. module bar: Allows you to switch between 1. Main menu: It remains at the top always visible and offers the basic

modules and always remains visible at the top of functions and preferences from Beryll-ART as well as from your computer.
e screen. )

( 4.The navigation display is
always located on the right-hand
side of the screen, except in the
list views

main modules are:
work, exhibition, publication, contact and office

additional modules are:
pictures, crate and webviewer
You will find a more detailed de-
scription of navigation functions
in this Tutorial

The button of the module you are currently in is
highlighted in petrol blue and the module you are
L inis indicated on the left side of the screen.

J

‘/&;L—ART Ablage Navigation Ansicht Bearbeifen Format Rechtschreibung Einstellungen Hilfe

Part Vi S i ks ich NAVIGATION

| blau vorn himmel

KIOR_2001_000001

SELECTION
’7 ,7 ALL 1
TN © Cors work ‘

ECEE| ¢ Docuneniation | SORTED BY:

temporary Provenance Status

(0[] langeboten joffered ||
[KisR__[ ] | Bob Schenker, i [v||F2
i T N——EE.

| not salable / manufacturing on request ||
| [11.Jun.2010 ||  3000.00 || EUR [¥]
[ P B8N 3000 em | Brigits Weiss, Galerie Brigite | * |EA]

POST-IT

(12 [{min [N

Purchase | |

Unlock Choose priority ’_

p
3.sections: Hier kdnnen Sie innerhalb der Module Blattern.

Each module’s Index allows you to scroll through the various
sections, with the color indicating which section you are cur-
rently in.

Equal sections in the main modules are:
Documents, Links and Pictures
These will be described more precisely later




BERYLL-ART - STEP BY STEP

First change on the CONTACT button in the panel bar to the Contacts module.
Insert here the contact details of persons who need you most frequently. Also the information provided by the manufacturer inside of
your works are created here. They are stored with their life data and more further details to their personal record.

CONTACT - INFO

[ 2. Enter address, Mr or Mrs,, a title e.g. Dr. or ] create an empty data record.

Professor, then first name, surname. 3. Do you agree with this
person familiar or formal?

Acquisition Jocuments
LuigiArcheti. Zurch ]
(mQl Artist [] Company / Institution  [] Client

.

————— e—
Y

(tor _[v)]  [v] I S—

Luigi h You formal n

Am\sm You | Deutsch | 7|

— Contact in mailer group

5, Bresca, ltalien, lives in Z(irich
= SORTED BY:

=<
1 ®@ Peint X
[] without company
044 49 25 14
|

—— Address

2 F’hnnp v

Frau ¥ || Federica ¥ || Gartner

= POST - IT Urgent
é 5 with- (] only this name . RN g
neven Ventrag sendsn

8004

5. Press here on NEW, in order to get an 6.1n this field you enter for which
empty entry in this portal ) s . 7. Into the other field
pty entry portal. communication address it concern. e.g.
. : : then the number or
. Telephone privately, fax business, Mobil, .
Below portals are described more exactly. Email or URL addresses. email address.

4. 1f this person has a postal address, e.g. carry into these fields
the road, house number, the address addition. P.O. box, the
address information such as mailbox, the Postal Code of the city,
county and country.

(Portals occur throughout the database with the same control elements. )

ung Pre Delete dataset in the portal. )

.
Abnutzungsgebiihr 7] 200.00 X |-

N
M| Rostauriorungsgebine || s2000 | FY B e Lo ey
e et b et . — scroll through the entries with the scrollbar on the
Nerackungskosten | 7] 35000 [ERL right-hand side )
N
In this example the sum total of all amounts
listed in the portal is displayed outside of the
(Create new dataset in the portal. portal. )




CONTACT - DETAILS

10. Vita is also a portal where you can now write the
biography of that person. If you should have several
versions or the personal record in different languages,
8. In order to input the life press on NEW and create so many Vita-data records like

data, you change into the you need.

detail section.

9. Here you can enter the time of birth,
place of birth, where the person lives or
the date of death.

11.The entry that is marked with
print, is used in the printout and
the portal appears to top.

ion c Lin|
Luigi Archetti, Ziirich |

»~— Bank account

1

Personal details

4560504

Personal datails - .
05/02/1955 Bresca, ltalien

[0 Use for inveice

Iialien / So A

[deutsch |7
Er ist Musiker, Komponist und Kinstler in den i Malerei, Zeichnung und Video und ein wahrer Virtuose auf seiner elektronisch verfremdeten E-Gifarre,
was Low Tide Digitalis, eines seiner jingsten Projekte mit dem ebenso grandiosen Bo Wiget am Cello zusammen, eindrucksvoll unter Beweis stellt und dgn
geborenen ltaliener jlingst in den hohen Norden auf Toumee fiihrte.

Luigi Archetti wurde am 5. Februar 1955 in Brescia (ltalien) geboren und lebt seit 1985 in Ziirich (Schweiz).

Eine mu il g im "l Sinne” hat er nicht genossen, jedoch immer viel musiziert in ur i en 1. Sein i ument
ist die E-Gitarre. Samtliche Sounds, mit denen er arbeitet, erzeugt er mit der E-Gitarre. Als zweiten Schritt nimmt er den Computer zur Hilfe, mit dem er die

erzeugten Klange verfremdet, dekonstruiert und neu Neben der i 18N, eXpi und en Musik fiihlt er sich ebenso im
Bereich der visuellen Kunst {Malerei, Zeichnung, Vides) zu Hause.

neuen Vertrag senden
Fragt man ihn nach seinen musikalischen Vorbildern, kommt er zum Schlull, dass alles was eine gewisse "Energie”, markante Dringlichkeit in der musikalisch-
gestalterischen Haltung aufweist und eine Rartige i i Har-Arbeit geleistet hat, ihm Respekt abndtigt Dazu gehoren all die Personen, die
stark an der Stofflichkeit des Klanges gearbeitet haben, wie z.B. Xenakis, Cage, diverse "Pigméen-Chére”, Miles Davis, Jimi Hendrix, G. Branca, Brian Eno, R.
Julius, D. Tudor. Zu seinen Lieblingsgruppen gehdren Captain Beefheart, The Devo und Sonic Youth.

n Choose priority ,T

Further categories in contact:

- Documents is a recurring layout and is described in work

- Links indicates all connection in works, exhibitions and publications

- Pictures: All pictures related to this contact (The import of images is described in works)




WORK - INFO

Now switch over the button WORK in the module table into the
module work. On WORK info you note the basic data of a work.

2. Enter the title and - if you have 1. Press NEW to create an
one - also the subtitle of the work. empty work record.

Info: The inventory number is a kind of identification
code for each work. The composition of the inventory
number can be defined in SETTINGS and is described
there more detailed.

Ini Part 3 D nts Links Pictures

= [ b vom himme A

KIOGR_2001_000001

MR © Core work .
T T — —

temporary Provenance Status

YA A . [angeboten/oferes | v]
| Kyfnst im éffentlichen Raum /[ v[|[KieR || | Bob Schenker, fiff | v |2
I >
> | not salable { manufacturing on request | v |
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B .
[ B BN soooffon [ [ ———

POST -IT

(12 |[min ]
O ©exom ] I

Purr:hase
Uriock Choose priority ,7

( 3. Now enter the artist of the work. Navigation buttons: scroll through
Here you meet for the first time the NAVIGATION work datasets.

function of assigning. Assigning has << first dataset

the effect that the database is capable < previous dataset

of establishing connections within the > next dataset
database. >> last dataset

Now press the Z button.
You go to the Contacts module. AUSWAHL

( 4.Now type in the right navigation in the section A
Find the name of the person you are looking for.
Submit search by pressing the Enter key on your
. . . e a\
keyboard or by leaving the field (click with the mouse 6. If you found the person, now confirm the assignment by pressing on
beside the field). the bright red selection button in the right navigation. This button is only
visible when an assignment is pending. Now you automatically change
If different data records are displayed to you, use the back in the module WORK and the name of your selected person is loca-
buttons forward or backwards of the navigation to ted in the field Author.
find the person you need to work with.
N ~ The function assigning is now completed. This function occurs in the
whole data base and is the most important and ev. most complicated
function. Even if you are confused for the moment, you will understand
5. If you do not find your looked up person however, create the pr.inciple after some allocations.With this meth9d you need to enter
the contact on pressing the button NEW and follow the de- an artist or an artist only once. Thus, the data on th.|s person be secured
scriptions that have been described in CONTACT-INFO. \centrally, must be entered only once and are identical for all works. )




15. Work status: Make temporary notes on the status of a work here (e.g. stored, under restora-
tion, installed, distributed by, partly executed, awaiting realization, rough cut, destroyed, etc.)
This information is automatically inserted by BERYLL-ART. If a work was allocated to a quote,
it will say “offered,"if it was allocated to an invoice, “sold,” etc. If the work was donated or
destroyed, you may select this manually as well.
Y,
14. Courtesy of: Enter the name of, for example, the artist, the collection or galle- )
ry which has made the work available here. When a consignment note is created,
the addressee’s name is automatically inserted after the name of the owner. )
16. definitely is
described on the
next page. )

Info Part D Valugs Dic s Links Pittures Invy

blau vom himmel N

KIOR_2001_000001 —_— L
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tempurary Provenance
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13. Work price: Indicate the valid work
price here. In the first field, it is possible
to write a comment on the price that will
be printed in the printout. Further prices
or other currencies can be deposited later

10. Enter the mesurements of the work. A under values.
Should it be a movie or an audio document,
enter a duration.
Y,
(. Category: A rough description of the work’s art form (e.g., ) 11. Enter now the location. Is the work is stored
2D, 3D, Media, Live Art or graphic art, painting, installation). internally or externally. Where is the work e.g. Stocks
\ J A, precisely e.g. Shelf 18M.
( 9. Subcategory: Describe the type of work here (e.g. print, ) With the storflgg !ocatlon you note wherg to take the
drawing, single-channel video, wall object, photograph, perfor- the work again if it comes back from outside.
mance or audio installation, etc.)
This entry may be included in the inventory number as a
whole or in abbreviated form.
> - 12. Signature is the signature, the seal, water-marks or
9.Media / technique: the initials, which are noted on the work.
Describes the technique and media / materials used (e.g. acrylic Enter the placement on the work. For example, back,
on fabric, pencil on paper, colorproof on aluminum, various materials, bottom left. And indicate also the text of the inscription, for
\mixed media, oil on canvas, video color/sound/stereo, etc.) example 1918 M. B. 7




WORK - INFO

16. Work status definitely Provenance: If the definite status
changes, create a new data record by pressing the NEW button. So
you can follow the movements of a work.

Status Way of acquisition: Was the work purchased or auctioned, donated

— Provenienz or on permanent loan?

1
Price / Date: When and for how much the work was bought or sold?

1'200.08

‘Galerie Fraymond
Art Basel 41

Who had sold or had given away the work? )

Where the work had been bought or sold or given away?

Sallung soundso

Property of: Here it is entered who the owners of the factory are. With sales the name of the
recipient address of the appropriate work bill is imported automatically.

PICTURE - IMPORT

At work we import images in three different ways. Pictures can be
imported in any number, in all main modules.

1. IMPORT: Press the button IMPORT here on a
work-info page.

~
2. A window will open and you can select from three import
options.

Reference = Reference picture: Here is a picture which is
imported. It automatically appears when the module (here
at work) is displayed.

Status Picture = Single Picture: A picture is imported, which is asso-
ciated with the work but not shown on the info page.
Folder: You want to assign a whole pictures folder to this

work.
( Folder ) ( Picture ) Glhﬁl-—-’
/] &
Dpen 3. Another window opens and you can select the

[«») (52 = b (E@HODLER 2] Q folder or image.
o (2 HoDLER Sl F

|= Anina’s weisses... || [ 5 20jpg

= s00 = “| 099_bleu...ohner.jpg m

Ll iDisk \ [¥] 253_bleu...ohner.jpg

B TiME_AS -

| DATEN a : -
CEES *| 748px-F...r_003.jpg e

¥ 800px-F...r_001jpg i
: 5| 800px-F...r_002.jpg Information i

%D“f‘““" . e Images must have a clean and clear extension.

£ anina px-F...9Fden.jpg . .

7 Applications 5] 3425holder_andeyJpg At the end the name a point and the image format.

(1 PRINT %| 3427holder_infini.jpg .

- 5 3428hold...gfrau.jpg JPg

3429holder_lac,| H
EJ:UNDEN j Eanhgrd:rr__v:::.jgpg ) Jpeg
= L ¥| archetti-wiget-04.jpg v tiff
a0 i[5 archwigdancing.jpg 1 | &
T T — < .png
(Cancel) (Copen) pict
8 2| \




BILDER - INFO

( If you have selected the Image Import Reference = reference image, you
will automatically return to the module and on the record from witch you
started.

But if you selected Picture = Picture or Folder, you will end up after the
import in the module Pictures.

Here you can write keywords to your images and select a reference
image.

( Displays all pictures included in the selection. Click on the picture to
enlarge it one step at a time:
thumbnail: small image in the image line
view image: Enlarged image (shown below)

\full view: changes to a layout that displays the image full page

BILDER

Import Expart Diatisch Diashow Kopieren - 90 + 90

( Information
In each main module an image is
mapped on the info page. This image
is further used in the printing. If you
have imported images but do not have
labeled a reference image, no picture
will be displayed on the info page.

Browse: to browse through the pictures press one of
the little pictures in the picture line, or zap through
the pictures by pressing the next or previous buttons
on the keybord.

aus Web Zuweisung dndemn Bilder a en NAVIGATION

KIOR_2007_000001

BlIBEmEHN

P
Opens the original file in Displays the file name and the
L the appropriate program. path to the original file.

( Information: In BERYLL-ART you may manage as many pictures as the size of
your hard disk allows.

BERYLL-ART does not import the original files, but rather creates low-
resolution copies which are imported. The quality of these files is adequate for
postcard-size offsett printing.

We recommend that you store your original picture files on an external hard
disk where they may remain indefinitely. Import leaves you original data
unaffected in the location determined by you.

BERYLL-ART shows the path to the original file, and by clicking on the Open
original button the picture opens in the appropriate program, provided it is
installed on your computer. If you modify the original file, you may use the
Replace picture function to update the copies saved in the data bank. The
picture is easy to locate, as the path information is displayed. Should you ever
have to replace this disk, the new disk should be given the same name, so that
BERYLL-ART may find the original file through the existing path.

— Bilder Werk

> Inventur || > | Al

AUSWAHL

ALL (| 1

[ maon |

SORTIERT NACH:

[»
o
>

[ T G -
[ vork, documentgiion | v )

[fotae |  [+|C3 SUGHEN
[1]z]»
[[Stephan Rohfer [ 7]
[ [z]»
[ Katja Schenker ] |

Wo wirel das Bild virwendet?

Keywording:
Keywording is secondary and may be
entered as an addition at a later date.

( mark Reference image: If you mark a picture
as a reference image press the button use as
reference image.. This mark can always be set
at a different picture. Each assignment is only
for one reference image. If | put a second,
the first will be automatically replaced by the
second. This does not erase the image, only

\the reference picture marking.

[

R: If an image is a reference image, a red R escapes and
the button use as reference image is bright blue.




WORK - MORE SECTIONS

[What do you find where: We describe briefly whitch topics you will find in which section. j

e £ (oo [ Parts: In this category section, you can write
FOTO_2004/07_000005.173 individually to each part of multi-part works.
: <<l Also, you can write here information about the
condition of a work.

Lime tree. coated in ecru ||

—— T

Detail: Any number of legend texts and all the
information in connection with a loan.

Values: All data related to values, insurance
value, estimates or production costs.

FOTO_2004/07_00(

Media: For video or audio works, you can note
detailed information on each media.

Inventory: The inventory layout shows all the
important fields for inventory on a page. This
layout fits on your screen, and thus gives a
good overview.

——
TN ——]
IR - |

10



RECURRING LAYOUTS

[ DOCUMENTS / LINKS / PICTURES: These three sections are identical in all main modules. )

inks Bider

1 L Aufstand

Documents: Here documents can be imported
such as Word files or pdf-documents (like an at-
I tachment) into a data record. These documents

o e e e e et S BYS S S
e m-:.:'mn\:::nmt‘:n/m I _ can be deleted on the computer. If necessary
they are outputet again simply from the data

base.

- Further, with additional material to a work, such
e R R as a slide, the site will be listed by this.

FOT_2002_000001.4

Markiert

e e S o Drngend
e T ooren s

ich auch! (MR)

Pronst setzen [T

Tl Sta

Biiste des Praxiteles

Links: For works, exhibitions, publications and
contacts is shown here, in what context they
> > : g relate to each other. E. g.in a work is displayed in

which exhibitions it already was.

52_000002

ot

Aufstand

Pictures: All images, this record has been
assigned, can be viewed easily in the section
images. You can scroll trough the pictures with
the mouse or the scroll bar.

FO_2004/07_000001.3

11



EXHIBITION - INFO

1. Exhibition: Enter here the most important details of the exhibition.

- title

- Place - Where is the museum, gallery, exhibition space, exhibition etc.
- Institution - Name of the museum, etc.

- Curator - Who put this exhibition together

- Dates - from when to when does the exhibition

- If all activities are done with the exhibition, enter here the date

3. Pictures: Even in exhibition numerous
images can be imported. The import is
described on the page - WORK - INFO

Links Pictures

L o on piin ar A

| Acion |

SELECTION

1 Workis) in this exhibition

R_2007_000001, Bleu du ciel, 2007,

POST -IT

~ Participating artists
Emmanuelle Antille et Jean-Luc Manz, lan Andll, John (AR R
Armleder, Ben, Jacqueline Benz, Alexandre Bianchini,
Mariapia Borgnini, Olaf Breuning, Hannes Brunner, Zoé
Cappon, Jonathan Delachaux et John Menoud, Valentin
Carron, collectif-fact. Martin Disler, Christoph Draeger, Alois
Eto:

p
2. Assigning works: All works, which are intended for this exhibition, are assigned here. These specification can be trans-
ferred to a work list, to a loan agreement or to a loan invoice.

The assignment works such as the allocation that was made at work info.

- Press, Assign work”

- You enter the module work

- Search your work using the search box

- If you can not find work, create it

- If you have found the work, confirm the assignment with the red confirmation button in the navigation panel.

-

sections in exhibition:

- Work list indicates all works with specification this exhibition was assigned.
- Documents is identical as with work described

- Links shows all the assigned works and publications on this issue

- Pictures: all images for this exhibition

12



PUBLICATION - INFO

p

1. Publication: Here you can enter all press reports, magazine contributions, Internet articles,
books or catalogs, which appeared to exhibitions or works. There is also the possibility of
storing and of entering text designs.

Enter the main points:

- title

- author

- shelfmark (this is the inventory number of the books)
- publication

- publisher

- published

- place of publication
N J

2. Bibliography: By clicking on one of the three 4. Picture: Even in publications numerous
allocation buttons the dataset is entered in the images can be imported. The import is
bibliography. Compiling a bibliography is that easy. described on the page - WORK - INFO

Kunsthaus Zdrich

Franziska Lentach und Tobia Bezzola

Shelf "my own publications”, studio

— Bibliography
POST-IT Urgent

iska Lentsch und Tobia BezzolaFranziska Lentsch und
ia Bezzola, <Video Lounge>, Franziska Lentsch und
Tobia Bezzola (ed.}, ZirichZirich: Kunsthaus Zirich, fook|far actual or!
1.9.20071.9.2007, S.12, 1512, ill

com&com, Yello, Qui Anxiong, Jochen Kuhn, Cao Fei,
Gordon Matta-Clark, Peter Regli, Jennifer Allora / Guillerma
Calzadilla, Gilbert & George, Zilla Leutenegger, Andro
Wekua, Anne Sauser-Hall, Marcel Odenbach, Ulrike
Rosenbach, Katja Schenker, Eric Lanz, Marianne Miller,
Gabriela Gerber / Lukas Bardill, Christoph Herzog, Markus

1 Video Lounge

P-1

- n 1]

55 3. Section Detail/Links: Assign here (as with work
and with exhibition) works and exhibitions to this
e ; publication is connected.

PSR ga
Werke in Publikation [ Werkzuwesen ‘and strength, melody and noise. Finally, the destruction ass
- i beauty, which ends n the huge pile of rubble.

SIE Also you can deposit the text of the publication in
the portal - if available, in various languages.

— Originalausgabe

\ —

13



MODUL - OFFICE

-
OFFICE:

In the module office are a variety of functions who will facilitate the administration in your office.
We practice to create a Loan agreement. In all other categories the functions are identical.
If you know how to create a Loan agreement, you can easily continue work with all other forms in the module office.

- CORRESPONDENCE
- FORM LETTER

- FORM MAIL

- QUOTE

- INVOICE

- LOAN INVOICE

- LOAN AGREEMENT
- CONSIGNMENT

- DELIVERY NOTE

- CASH BOOK
- PROJECT
- MEETING: List of Participants - Transcript

. J

CORRESPONDENCE FORM LETTER - FORM E-MAIL

INVOICE LOAN INVOICE

LOAN AGREEMENT

CASH BOOK PROJECT PARTICIPANTS - TRANSCRIPT

14



OFFICE - LOAN AGREEMENT

2.The functions of the loan request form will
already be a pure repetition for you.

You, assign the lender and the borrower the same
way as you have assigned the name of the artist.

7. Place, date and text: Before prin- 6. Wording of a contract: Here you can

ting, you enter another date and loca- record legal regulations (an example text is
tion. If you prefer, you can also enter an stored in the settings and will automatically
additional text, which is then printed appear here if you create a new record. You
out at the end of the loan agreement. can edit this text here - or in addition, in the

settings - after your needs).

1. Create a loan agree-
ment data record. by
pressing the key NEW

3. Loan period: From when to
when the works are on loan.

OFFICE
g Quote nvoice Cl oal oa N el >as k Project Mi

Loan agreement L\ |

p——N

LC-40004 A
Rolfs test Leihschein

PRINT LEFT
EXAMPLE IN ENGLISH AND GERMAN (scrpll down for german version) [~

PRINT R
1.The lender and thé borrowers hide the following loan agreement. I

—nlg L 1.2 The lender grants th

irgend ein text um auch den Text zu testen —
= =
— Position

‘3 % SORTED BY
| 7/
o e S g ]| 7 e

7
L
L]
LLJ
-
(0
g

LO/

( 4.The works are filled also here into the loan agreement by assi-
gning. Press on assign work, search in works the one you want to
borrow and confirm the assignment by pressing the red button in
the navigation panel.

5. Here the specification referred by WORK or EXHIBITION can Ifyou wan.t toloan a]l the works of an exhibition, Fhe works must_
be again revised, completed and corrected. The information con- not be assigned again. You can press,Take all positions from exhi-

tained in the modules WORK or EXHIBITION are NOT altered. bition” to take over all Works of the exhibition with an aIIocaFion_. _
Should be one or the other not yet on loan, you can remove indivi-

dual works out of the loan agreement.

15



ADDITIONAL - MODULS

Lists: In BERYLL-ART each module may also be

viewed as a List. Lists may be compiled in vari-
= T ous ways. You may scroll through the datasets

— - and select them. Datasets may be sorted accor-

on st Lol E——— | : ding to various criteria.
Fo, 20047 so0001 2
1

Angelegt Gedndort

ey —
Ao [T
(oo iec T =—

Gesindert

=

o a

KU_2007_000028

N
= ( 1\
D | T — Todo: The TO-DO module automatically shows
0
|| T — to-do tasks.
Entries appear, until they are marked “done” or
deleted, at which point they are removed from
the list.
By clicking on a particular entry you switch
to the corresponding module and get to the
(15022010 | Tr-50000 | FrouAna |
T e e L dataset selected. )

Engl. Ubersetzung fehit

16/03/2010 | Hotel Krone Zirich

BERVLL oo Maps

hitpi//www.kunstbulletin.ch

PERSONEN

webviewer: Several modules have functions
built into them that automatically switch to
Webviewer and search information for you in
the internet.

The WEBVIEWER button is always available in
the menu bar.

Inhalt

UNST
i ‘éULLET\N
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=

Ausgabe: 10 201) Aktuell auf art-tv.ch

Pipilott Rist
Baden

Farbe: Obsession und Spiel
Winterthur

Matthew Barney
Basel/Minchenstein

.

Schweiz ohne Schweiz
Schaffhausen

Skulpturschweiz 10
Ennetburgen

tites im

Echal llun 9 1den Bhutan - Helige Kunsfaus den
Kunsthaus Zirich, 2008, wachte cine bedrohliche

Himalaya

HELP opens the online
USER GUIDE on the
BERYLL.me page.

Browser opens the URL you
selected in your webbrowser.

Bookmark: You can save the url of
hompages
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NAVIGATION

( Navigate in BERYLL-ART. )

Mark: Datasets may be marked, allowing
you to group them (see Marking).

(Create a new and empty dataset. )

The navigation bar is displayed on the
right-hand side. The selection and sorting
criteria are adapted to each module.
Buttons and functions, however, are the
same throughout, making it easy to learn
to navigate.

( Datasets may be duplicated (e.g., for editions). )

Select: Group and narrow down da- ( Delete dataset.

)

tasets according to various criteria.

( Exclude this dataset.

s -
1: Keep only this dataset in the selection. H{ieation

This function is important when printing. The
dataset displayed in page view mode prior
to printing is always the first dataset of the
selection. If you would like to print only one
dataset, click this button prior to the printing
command or create a selection of different

L datasets.

NEU

Markiert

Y, L\

AUSWARL

(AII: Display all datasets.

ALL 1 -

—akion |

)

(Select item.

SORTIERT NACH: J

SUCHEN

Search in BERYLL-ART

Search shifts all fields of the input ’
mask into search mode. Search key- /’
words may be entered directly in the l

ﬁeldS POST - /T
Start the search by clicking the Enter »
button. You may also press the Enter key on BB

your keyboard.

If you would like to discontinue the
search, click on X Cancel.

The simplest search option in each module is
to enter the search keyword in this field and
confirm the search with the Enter key on your
keyboard or by moving outside of the field.
The search concerns all fields of the main table
including links, not however the fields in the
portals.

Which dataset am lin? )

N
How many datasets are in my current selec-
ion?
tion? )
- N
Should the “select” display ever not be correct,
click on ALL to refresh the display.
Y,
. . . . \
By clicking on ? a small window opens in
which you may enter a dataset number
(ID), allowing you to jump directly to that
dataset.
[ How many datasets does this module contain? j
Navigation buttons: scroll through work da-
tasets.
<< first dataset
< previous dataset
> next dataset
>> last dataset
~
Scroll via keyboard
Mac: ctrl and arrow key up / down
PC: Arrow key up / down
J

(Sorting in BERYLL-ART

Criteria that allow for alpha-
betical sorting in ascending or
descending order.

The current sorting sequence is
displayed here.

AUSWAHL

Y- Ausschluss / Exclusion
Oringend { Urgent

Info window: The various operators for the
search are described in detail in the Search
section. Upon mouse-over or by clicking on
the button a brief information with the most

important search operators appears. choose.

When marking, selecting or sorting you may
click into the grey fields: a drop-down list will
open and show you various options you may

- 2. Prioritat / 2nd Pricrity

= 3. Prioritat / 3rd Priority

04 - Mit Teilen ! With parts

05 - Mit Medien / With media

06 - Stammwerke / Main works
07 - erkaufte f Saold

- Werke Autorin / Works artist

S+ opens a new layout, in which datasets may be searched
and grouped according to different criteria.
This function is described in detail under SEARCH +.

Exclude displays the inversion of the selection. (If you
click on Sold, all works that have sold are shown; if you
then click on Exclude, all entries will be shown that are
not marked as sold).




SEARCH

(Search mode - see Navigation. )

Upon mouseover the most important search operators appear (see below).
By clicking a window will open in which individual operators are described in detail.

SEARCH

g il %0 ¢ SEARCH + is described in detail on the next page. )

The fastest and easiest search option: Enter a search word in the field and confirm the SEARCH by )
pressing the Enter key on your keaboard or by leaving the field (click outside of the field). BERYLL-
ART searches for the desired word in all fields of this module. The search does not affect fields in
portals.
J
e A
SEARCH FOR WORDS AND SYMBOLS
= Field, i.e., no data in the field (only enter =)
* One or several unknown characters (for instance *iley will find all W_iley’s, R_iley’s, but also Bl_iley, etc.)
== Exact match only: enter the search word directly after the ==, do not use a space
SEARCH FOR NUMBERS; DATES OR OTHER VALUES
# Enter a pound sign for each digit searched (200#, for instance, will yield the numbers 2000 - 2009)
< Less then (< 10, for instance, will yield values 0 - 9)
< Less or equal (< 10, for instance, will yield values 0 - 10)
> Greater then (> 10, for instance, will yield values 11 and up)
> Greater or equal (= 10, for instance, will yield values 10 and up)
Range (12-1-2004...12-31- 2004, for instance, will yield all values in Dec. 04)
1/ Current date, date of search (Zurich,//, for instance, searches all: Zurich, March 3, 2008)
Additional remark / tips:
As a rule, FileMaker is not case-sensitive and displays entries that match the search term exactly or partly.
FileMaker uses certain symbols such as * or @ as control characters. When searching for field content that includes the @ symbol (for instance, an
e-mail address), the @ symbol should be preceded by a backslash (press Alt-Shift- /): \@ on the keyboard)
Date field searches should be entered as follows: MM/DD/YYYY (digits for month, day, year, each separated by a slash).
\ J
N

p
Search + allows you to search for datasets according to a

' I S + variety of criteria at once and to group them according to

various selection criteria. Enter the search terms, select, if

necessary, SEARCH MORE and confirm the search by pressing
the Enter key on your keyboard or by clicking on the Enter
button in the input mask.

IMPORTANT: Search terms within a search line are linked

SucHEN AuswaHL NAVIGATION

T B o L with the connector AND, so the result should include all

s e o— 1 DT, s vt o Enstningne search terms which were entered in the available search
| Mineralionsammiung ] $0-34579 0000016~ J AmaSchoder -} | Funssticke [ Gesteinspraven | ___________J2on | | A =

fields.

Individual search lines are linked with the connector OR, so
the result includes the search term /terms in one line or in
the other.

T N T S I T T

——— o e : Example 1:In the first line, enter “2007” under Year created
[T T T N— = B and“painting” under Subcategory: The search result will

Tochnische K

S R T e include all datasets with 2007 as Year created AND painting
as Subcategory.

Example 2: In the first line, enter “2007” under Year cre-
ated and click on SEARCH MORE. In the second line, enter
“painting” under Subcategory: the search result will include
all datasets that have 2007 as Year created OR painting as
Subcategory.

In the same manner you may click on SEARCH MORE to add
more search lines with one or several search terms.

By clicking on the WORK button, the search result may then
be transferred (in the case of this example) to the WORK
INFO, where the selection may be edited, until a new search
is initiated or the selection is cancelled.

The same procedure is followed in all six modules.
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RECURRING FUNCTIONS

Works, exhibitions and publications may be linked to one another. This button allows you to search for ]

the dataset you would like to link.

Z = Allocate: allows you to search for contacts or allocate works, exhibitions or publications. )
Confirm allocation and return to original dataset. After clicking on it and confirming the allocation, the button
disappears again.
The | button uploads the information related to the person defined as | in Contacts. )
Display all datasets. )

Display this dataset only. )

in combining datasets for a print command.

Update total.

Cancel link (removes the allocation only, not the linked datasets). )

Hide dataset (no longer displays this dataset in the current selection). Used, for instance, ]

( Delete entry. )

(Go to the corresponding dataset. )

The NEW button appears in portals and creates a new dataset within a portal. )

Drop-down lists: With the first datasets entered, BERYLL-ART starts to personalize itself.
Each drop-down list automatically saves your entries, thus facilitating further entries
through automatic completion.

Griechenland

Adria
Deutschland, England
Fiahr Inseln
Griechenland
Westeuropa

If a field comes with a drop-down list, this is shown
by the arrow to the right of the field.

Drop-down lists automatically save your entries. If you discover an entry in the list that you would like to delete, you have
to activate all datasets that include this keyword: click on search, select the corresponding keyword from the drop-down
list and confirm the search.

Once you have changed this keyword for all datasets, it will be deleted from the list.
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RECURRING FUNCTIONS

Post-it allows you to make notes. When Urgent is checked, the corresponding entry is displayed in the TO-DO module until the
issue has been addressed or the Urgent marker is deleted.

(clear Post-it and marker )

Matter to be addressed. )

POST/-IT Dringend

check edition number You may also mark this note 2nd or 3rd priority. )

In the navigation under Selection you may activate all entries
marked urgent or 2nd or 3rd priority.
Prioritdt setzen
Urgent notes may be marked 1st priority here. )
In all modules BERYLL-ART automatically saves the date created and date last modi-
fied of a dataset.

Marking: In the main modules WORK, EXHIBITION, PUBLICATION, CONTACT und PICTURES datasets may be marked, allowing you
to easily group them for editing later on.
The PICTURES module offers two different markers which basically function in the same manner as those in the other modules.

Add the marker by clicking on the Marking field: an M or the word Marked will appear. Click
this field again to remove the marker.

( Display all marked datasets.. )

00 - Markierung ein / Marker on ( Remove all markers. )
01 - Markierung aus / Marker Uﬁ/

02 - Markierte zeigen / Show mdrked :

03 - Alle Marken entfemen / Renove all M Assign markers to all selected ]

04 - Alle markieren | Mark all datasets.




SETTINGS

a back-up or load the data bank.
.

p
Allows you to configure the basic settings of BERYLL-ART. You may define the inventory number here and create

p
Inventory number:

~ Subcategory: Number of letters of the subcategory that you would
like to use. Main Language?

The inventory number will be automa-
tically assigned, when you enter the
work data. Here you may determine
the information to be included in the
inventory number, such as subcate-
gory, surname, year created. To this,
BERYLL-ART automatically adds a
six-digit ascending number. In case of
multi-part works the number of parts

Surname: empty database: The entire database is
Number of letters of the surname that cleared and set all counters to 0.
you would like to include.

Year created:
Should the year in which the work was cre-
ated be included in the inventory number?

If you decide to purchase
BERYLL-ART EASY, click on
Buy and Unlock.

is separated by a dot.
N

— Vertragtext

UNGEN

Terms of contracts:

Terms of contracts who are
used in the Loan agreement or
the Consignement contract can
be stored as a template.

Entstehung:

nd Freischaltung

nach Datenbankgrisse,

REINSTELL

s! Dadurch kénnte lhre

F— Masse

L— MWST

|— Person

Here you can set your primary
currency or unit of measurement.
For each record, the currency or Le
measurements can be changed as
well individually.

erung nach:

I A = | -
Michael Rittey, BERYLL GROUP | v |

poocz___\]|
pooon |

Serial number:

The serial number makes a
record unique. This number
can’t be modified.

p

version number of your
Beryll-Art database

N

p
Displays the status of assigned
quote, invoice, etc. numbers, al-
lowing you to keep track of them.

N

IR

Leizt ng

measurements: If you do not want to convert the
dimensions automatically in inch and cm or the in-
formation H x W x T should be hidden, remove the
marker here. In the Module WORK this settings
can also be choosen individually for each record.

Hide: If you want to hide prices in the database, you can
select this function in the Navigation of the module WORK.
To remove this function you can set a password here.

To change the password, delete it and create a new one.

USER MANAGEMENT:
In the SERVER VERSION this takes you to user management
where you may create new users and define their access level.

If you have questions after purchasing BERYLL-ART EASY, this
takes you to BERYLL's forum site where you may view previous
questions and answers and submit your own questions.

p
BACK-UP: We recommend that you

e
Preferences / person: If the authorship, or the Courtesy

L be overridden in each record.

or Property is always the same, you can enter the names
here. Of course, in exceptional cases, this information can

regularly export a back-up copy of your
data to a different data storage device,
in order to be able to restore BERYLL-
ART in case of data loss .

Round - VAT: Would you
like to view the totals in

(more information on page BACK-UP
AND UPDATE)

the module Office roun-
ded to 0.5?




BACK-UP AND DATA TRANSFER IN
UPDATE

=N
SEN

C

JN

o |
| =
L w
[ [

EIN
EINS

BACK-UP: regularly create back-up copies of your data bank!

The SETTINGS menu includes the button Create back-up file. By clicking on this window a window opens, in which you may enter
the location where you would like BERYLL-ART to file the back-up copy BERYLL_BACKUP.bsf. The path to this location is displayed,
allowing BERYLL-ART to automatically retrieve the back-up copy when importing. NEVER rename the file. As an additional precau-
tion we recommend that you copy this back-up file to a DVD or an external hard disk as well.

GEN
GEN

C
LN

Bitte wahlen Sie Inre Sicherungsdatei aus:
BERYLL Sicherung.bsfl

SARE ISsE

S TELLUN

Chotreden) (omen)

IN

=
EINCE

(IMPORT: in the SETTINGS menu click on Upload back-up. ] IMPORT: Select the file named BERYLL_Backup.bsf and
confirm with Open. Never rename the back-up copy.

SEERALL =

IMPORT: BERYLL-ART first empties you data bank and then loads the back-up file. Depending on the data volume and the size
of you data bank, this may take some time.
Do not abort this procedure under any circumstances. If you do, your data bank may be irreparably damaged.

UPDATE: BERYLL-ART performs updates and upgrades (in case you want to switch from a single-user to a
multi-user or server version) in the same manner as described above.

Save a back-up copy of your data bank on your computer. Uninstall the BERYLL-ART program in your pro-
gram folder. Install the new version of BERYLL-ART and open it. in the SETTINGS menu click on Upload back-

2 up. Import the most recent back-up copy.




PRINT - PDF - EXCEL

In the PRINT module you may find a clear overview of the large selection of print layouts BERYLL-ART provides.
In the modules listed below you get to the corresponding print layouts by switching to the PRINT module.

You may choose between regular and PDF printing. On the next page the differences between the two printing
modes are pointed out, as the how-to of creating a PDF file and the printing procedures are explained. You may
export your data into Excel files.

— DBJEKT —— OBJEKT DOKUMENTATION

ALLES LISTE AUSSTELLUNGEN PUBLIKATIONEN

1 SEITE EINE LEGENDE

1/2 SEITE ALLE LEGENDEN

OBJEKT UND TEILE

MIKROFILM PDF

DOKUMENTATIOM INDEX - QUER

DOKUMENTATION - HOCH
DOKUMENTATION - QUER

EXCEL LISTE INFO EXCEL

LISTE COURTESY

LISTE

LISTE KURZ

LISTE MINI

LISTE OBJEKT UND TEILE

~—— STANDORT UND ZUSTAND

LISTE STANDORT

LISTE OBJEKT UND TEILE MINI

ZUSTANDSBERICHT
OBJEKTERFASSUNG

A4 ETIKETTE GROSS BILD A6 OBJEKTERFASSUNG MIT BILD - MIT TEILEN

Ad ETIKETTE INV NR. 1.R

A4 ETIKETTE INV TITEL BILD 1.R

KARTIERUNG RAHMEN

RAHMEN LANG

A4 ETIKETTE INV TITEL DOK 1.R

RAHMEN QUADRATISCH

RAHMEN BLATT

A4 ETIKETTE BESCHRIFTUNG AUSSTELLUNG 1REIHE

WORK - MEDIA CRATE

RAHMEN PASSEPARTOUT

EXHIBITION

CONTACT

INVOICE - LOAN ACTIVITY

RAHMEN 4 KLEINE

PUBLICATION
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PRINTING - PAPER SIZE

Settings: [ Page Attributes

Format For: [ Any Printer

Paper Size: [ A4

Orientation:

Direktion, BERYLL GROUP AG

MusterWerk Kater Karlo

20.99 by 29.70 cm

sce x

2008
Inkjet aul Papier

Settings: | Page Attributes B
Format For:

A3
Paper Size v A4 l
As

85

BS JIS

Envelope #10
Envelope Choukei 3
Envelope DL

ROC 16K

Super B/A3

Tabloid ok

Tabloid Extra

Ovien(a(io]

Scal

US Legal
US Letter

A4 gross
A6

Page Setup

Settings: | Page Attributes B
Format For: | Any Printer 2

Paper Size: [ Manage Custom Sizes...
20.99 by 29.70 cm

Paper Size: 20.99 cm 29.7 em
Width Height

Non-Printable Area:
User Defined +

0.00 cm
0.00 cm wp 0.00 cm
000cm| Mokt

Bottom

1= oveiene |

® (e @D

Pressing one of the Print Layout button opens the dialog
window. Select your printer and paper size.

Paper sizes: BERYLL-ART uses A4 as the default paper size. You
can choose between A4 or U.S. Letter. All layouts, EXCEPT LABELS
are set for both formats.

If your printer crops the margins by saving a PDF (important when
printing labels) set the pressure range once manually by saving a
custom paper size as follows.

)

Select Manage Costom Size / set paper size. j

Here are some dimensions for the adjustment of
A6 cards, envelopes C5 or C5/ 6 envelopes.

A4 entire pressure range (good for printing labels) j

10.49 by 14.79 cm

Ad gross Paper Size: 10.5 cm 14.8em
P Width Height

Ad gross Paper Size: 16.2 cm 228 em
2 Width Height
roie Almem Pelotalala Acaa.
E— —
cale: | 100 :z gross Paper Size: 11.4 cm 23 em
Width Height
cs
Non-Printable Area:
( Print all pages or selection only? )

Print all selected datasets or only the dataset
from which you switched to the PRINT module?

Printer: [ Phaser 6180MFP

Presets: | color

Copies:

Pages: @Al

O From:

['FileMgaker Pro

Direktion, BERYLL GROUP AG Number pages froam

MusterWark Kater Karlo .
Print: ecords

2000
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M Rlank rarard chowina falds

ac farmatrad

PC
1~ Drucker
- el Press the button
Status: Berst properties to set
12 CrEpGeR it the page settings.

Standon: BULLZIP
Kommentar: Bullzip PDF Printer 7.1.0.1181

Panr
Grile: Ad hd . & Hochformat
el ol " Querformat
_Netawere.| [0k ] _sobrechen |




To save and print a PDF proceed first as in normal print. Select the first Print
dialog, the paper and the number of records.

MAC
se0 v anr
Now select,Save as PDF, and specify a file name and location.
e @ -
There, you can now open the PDF and Print.
# Collated [ Two-Sided J
P @
(+7%) (53 = fm) (@& Desktop BICY
s 5 itz st B
T (e
) TeRRA &
11 paTen &
Tite: BERYLLART |
e =
subjec:
Keywords:
 Hide extension )
In the multi-user versions of BERYLL-ART You can also select
,directly attached to an e-mail.
Y,
When you install Beryl on Windows, the virtual printer Bullzip will be installed as well.
Bullzip installs itself as default printer. Adjust the setting manually in such a way as you need them and select the Printer Bullzip if
you want to save a PDF.
1% Gerite und Drucker
(J() [ - sytemsmsening - rdare und s - Gasteind b~ choose Standard printer:
e e e isEn B Control Panel> Device and Printer
~ Drucer und Then right mouse click
Then select the default printer
& =
/i
Adobe PDF An OneNote 2007 ColorPASS-Z500e Fax HP Photost
senden D5100 ser
Drucken
/( If you save a PDF, select the first printer dialog the Bullzip printer. )
Drucken: W\/
[ Drucker
Name: M ~| Eigenschai N
[Bullzip POF Prini | =l |
Status: Bereit
Typ: Bullzip PDF Printer
Wo: BULLZIP
Kommentar: Bullzip PDF Printer 6.0.0.365 ™ An Datei drucken . )
Export all selected datasets or only the dataset from which you switched to the
Bereich drucken Kopien
PRINT module?
* Alles Anzahl der Kopien: |1 3:
" Seiten  von:| 1 bis: | 1 -
s 3| Bz
Seitennummern beginnen bei: |_1 |1
(,"'-“"E PR o —| \( Export all pages or selection only? )
‘Abbrechen
[t Por prter - paterersteien Confirm by pressing OK )
Zusammenfiiven Sicherheit |

Geneel | Dokumet | B |

. Fomat
| JFor

Dateiname

[E U sers b e sktop! o »
[V Das Dokument nach Eistelung cfinen

I™ DenZielordher nach dem Erstellen dffnen n

PDF is already set )

Here you can specify the file name.
(By default the PDF name is BERYLL-ART.pdf)

Once all settings are correct, press the Print button. The
PDF is collected, stored on your desktop and open.

Freewsie Ediion

Speichen Abbruch
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SYSTEM REQUIREMENTS

Preparations

HARD DISK SPACE

Once you start working with BERYLL-ART and add text or import digital documents (as files or file copies) the data bank will
gradually require more storage space on your hard disk. For this reason you should make sure that sufficient storage space is
available on your hard disk.

WHERE TO INSTALL?

We recommend the Program directory (or folder) or, alternatively, a directory where you save important documents.

Once installed on your hard disk, the data bank should not be moved anymore. It is best to save your original pictures, video or
audia data on an external hard disk. Should you ever have to replace this disk, the new disk should be given the same name, so
that BERYLL-ART may find the original pictures through the existing path.

YOUR DATA
In naming your files you should avoid using blanks and use underscores instead. Also avoid dots except for the one separating
file name and extension, and avoid symbols such as /, *,\.

YOUR PICTURES

BERYLL-ART accepts pictures with the following file extensions: JPG/JPEG, BMP, PNG, TIF/TIFF, GIF, PCT, TGA, PSD (Photoshop)
and EPS. If BERYLL-ART is unable to import your picture, we recommend re-saving it in a compatible format. BERYLL-ART comes
with a TIFF and JPEG converter for MAC users. The internet offers converters free of charge for WIN users. If you have trouble
importing a picture, BERYLL-ART may not be able to read the picture data properly. Re-saving such pictures helps to protect
your data bank. For more information on importing pictures and your original data, please refer to the import-related sections
in this user guide.

YOUR TEXTS
In BERYLL-ART you may enter text directly in the fields or copy and paste text into them.

YOUR ELECTRONIC DOCUMENTS / ATTACHMENTS (PDF, etc.)
BERYLL-ART allows you to manage any number of existing documents in such formats as PDF, Word, etc. and to allocate them
to sections such as WORK, EXHIBITION, PUBLICATION, etc.

System Requirements:

Hardware: min. 250 MB free hard disk space, with additional space for digital images as required
Screen resolution: min. 1280 x 800 pixels

Software: Quicktime version 6 or higher, Acrobat Reader

MAC OS X Mac OS X 10. 4. X or higher

WINDOWS Windows XP (SP2) or Vista



INSTALLATION SEQUENCE
Open BERYLL-ART._MACzip by double-clicking, and put the new generated Folder ! BERYLL STAR.dmg
BERYLL-ART in to your Application Folder. ~

8ann =1 BERYLL-ART
ACTIVATING BERYLL-ART . . o i QI
Please note that you computer should be connected to the internet while activating —— & b5t o 53 —
lobe 5t...hotos A 0
the program. Open BERYLL-ART by double-clicking the BERYLL-ART icon. | ® rrOJEcTE  AppCleaner =] BERYLL-ART
& Automator )] 7 BERYLL-ART.USR
. X . [ Documents (1] Extensions [
The page shown below opens. Click on Request Code. After entering and sending the i Pictures Calculator [5) FMP Ack...ents.pdf
d inf ti ill tl i -mail taini tivati d B Movies (& Canon Utilities 3 icoN
requested information, you will promptly receive an e-mail containing your activation code. i B Carbon Gopy Cloner B Kenamer Comveiiir
Enter this code in the ACTIVATION CODE field and click on Activate. BERYLL-ART - Chess + [ wasserzeichen
! SEARCH FOR x| £ Converter v [0 Wiederherst.log
may now be started 30 times. (© Today v| @ Dashboard [ "
If you do not receive the e-mail with the activation code, it was intercepted by a spam filter.

Should you be unable to retrieve the e-mail from the spam folder of your e-mail program,
please contact support@beryll.me

UNLOCK BERYLL-ART

Once you have purchased BERYLL-ART EASY and received the UNLOCK CODE, select Settings in the menu. Click on Buy and Unlock. This takes
you again to the dialog window shown above. Enter your code in the UNLOCK CODE field and confirm with Unlock. All previously entered data
will be adopted by BERYLL-ART and available for immediate and unlimited use.

INSTALLATION - WIN

INSTALLATION SEQUENCE e —

Willkormen zum Bullzip FDF

Setup Dol POr Prnter

Please unpack BERYLL-ART_Inst.zip first by Primer Sttop ASSstnkch SR 1)

s POF Paie- 630551

double-clicking.

Please note that your computer should be
connected to the internet while installing and
activating the program.

Open BERYLL-ART.exe and follow the installation
instructions. The installer successively will

install BERYLL-ART, Bullzip-PDF-Printer and
Ghostscript.

e
Funktersien ki

¥ Ghostscrpt Lt huiodaden urd nstalieren (7 ME)

SERvLL)

<anick Aot

You will find a BERYLL-ART icon on your desktop. Open the programm by double-clicking the icon.

ACTIVATING BERYLL-ART

Please note that you computer should be connected to the internet while activating the program. Open BERYLL-ART

by double-clicking the BERYLL-ART icon. The page shown below opens. Click on Request Code. After entering and sending the
requested information, you will promptly receive an e-mail containing your activation code. Enter this code in the ACTIVATION CODE
field and click on Activate. BERYLL-ART may now be started 30 times.

BERYLL I

If you do not receive the e-mail with the activation code, it was intercepted by a spam filter. SUR—
Should you be unable to retrieve the e-mail from the spam folder of your e-mail program, e ) e
please contact support@beryll.me

UNLOCK BERYLL-ART

Once you have purchased BERYLL-ART EASY and received the UNLOCK CODE, select Settings in the menu. Click on Buy and Unlock. This takes

you to the same dialog window shown above. Enter your code in the UNLOCK CODE field and confirm with Unlock. All previously entered data

will be adopted by BERYLL-ART and available forimmediate and unlimited use. 27



TIPPS

( IMPORTANT:

In case BERYLL-ART asks you for a password:
Account name: beryll

L Password: beryll

( PICTURES - Error message:

When you import a picture into the data bank and an ERROR 101 message appears, we recommend that
you resave and reload the picture. For this you may use the programs installed on your computer (e.g.
Photoshop) or the conversion programs included in the package, or you may download similar programs
from the internet free of charge.

BERYLL-ART usually sends an error message, when folders or individual pictures can not be imported.

In this case you should make sure that the folger or picture name does not include special characters,
symbols or space.

Error 809 appears when there is insufficient storage space on your hard disk or server.

p

FONTS IN BERYLL-ART:
Text fields - Arial 11 pt
Title fields - Arial 14 pt

Auto formatting is applied to certain fields, i.e., the font of text you copy into the fields is automatically
changed to the correct font. Auto formatting is not applied to fields that are reused in combination in
other fields.

To avoid mixing different font sizes, we advice that you go to main menu - format to change the font of
copied text manually to Arial 11 or 14 pt.

p
LABELS
BERYLL-ART recommends: (only A4 Layouts avaleble - US letter - coming soon)

AVERY / Zweckform

4 Etiketten auf einem A4-Bogen - No. 3483
10 Etiketten auf einem A4-Bogen - No. 3425
12 Etiketten auf einem A4-Bogen - No. 3424
L 24 Etiketten auf einem A4-Bogen - No. 3475

p
NEW FOLDER: If you would like to create a new folder when exporting and the New folder key does NOT
\appear: press Apple (cmd) and Shift to create a folder.
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